
 

 

       
Business Services 

FOR MORE INFORMATION 
Stephanie Chase: Purchasing Technician 
stephanie.chase@bellinghamschools.org 



 

Entering Data on the Bid Form 
 



 

 Address 2: Additional street address of the company submitting a bid, i.e., suite, etc.  
Address for mailing purchase order to. 
 

 City: City for the address above. 

 State: State for the address above. 

 Zip Code: Zip code for the address above. 

 Phone: Phone number for the contact person listed above. 

 Fax: Fax number for the person listed above. 

 E-Mail: E-mail address for the person listed above. 

 File Name: The bid number and your company name. 

 Vendor Website: Vendor's website address, if any. 

 Tax (Use-Tax) Rate: We are required to pay sales tax.  If you do not charge tax we are required to  
pay WSDR a use tax of 8.7% and your bid should reflect this amount for 
evaluation purposes. 

 Your Reference #:



 

 
 
 

5. PROTEST PROCEDURE:  Any actual or prospective bidder who is aggrieved in connection with the 
solicitation or award of this contract, may protest to the District in accordance with the procedures set 
forth herein.  Protests based on the Specifications or other terms in this solicitation document, which are 
apparent prior to the date established for submittal of bids, shall be submitted in accordance with item 
#32 (Interpretation of Plans & Documents) of these terms and conditions.   
 
Protests based on other circumstances shall be submitted within five (5) days after the aggrieved person 
knows or should have known of the facts and circumstances upon which the protest is based; provided, 
however, that in no event shall a protest be considered if all bids are rejected or if received more than 
five (5) days after the award of this contract. 

In order to be considered, a protest shall be in writing and shall include:   

A. the name and address of the aggrieved person;  

B. the contract under which the protest is submitted;  

C. a detailed description of the specific grounds for protest and any supporting 
documentation; and  

D. the specific ruling or relief requested. 

The written protest shall be addressed and delivered to:  Bellingham School District, Attn:  Kathryn 
Weilage, Director of Business Services, 1306 Dupont Street, Bellingham, Washington 98225 and shall 
be clearly labeled “Bid Protest”. 

Upon receipt of a written protest, the District shall promptly consider the protest.  The District may give 
notice of the protest and its basis to other persons, including other bidders involved in or affected by the 
protest.  Such other persons may be given an opportunity to submit their views and relevant information.  



 

8. CHANGES TO OUR TERMS AND CONDITIONS:  By responding to this request, the Bidder 







 

32. USE OF TOBACCO ON SCHOOL PREMISES:  RCW 28A.210.310 prohibits the use of tobacco in 
any form on school district property.  Smoking or other use of tobacco will not be permitted. 

33. NON-DISCRIMINATION: The District and its providers provide equal opportunity in programs and 
employment and do not discriminate on the basis of race, color, national origin/language, creed/religion, 
sex, sexual orientation (including gender identity), disability or the use of a service animal by a person 
with a disability, age, marital status, honorably discharged veterans, or military status. 

34. INTERPRETATION OF PLANS & DOCUMENTS:  If any person contemplating submitting a bid 
for the proposed contract is in doubt as to the true meaning of any part of the plans, specifications, or the 
contract documents, or finds discrepancies in, or omissions from, the plans or specifications, bidder may 
submit to the District a written request for an interpretation or correction thereof.  The person submitting 
the request will be responsible for its prompt delivery and not later than five (5) days before the date 
specified for receipt of bids.  Request for interpretation of specifications may be hand delivered, faxed 
(360) 676-2797, or e-mailed to the Purchasing Department, Attention:  Liz Crocker, Accounting 
Supervisor  


